Application for Approval to Engage Freelance Interpreter
(Form X83)
To: Director of Legal Aid

Our Ref
L.A. Ref. no :
Court Action no. (if any) :

Name of aided person

To be completed by the assigned solicitor

I, , solicitor acting for the aided person in the above case/proceedings,

confirm that:

(@) A (language) freelance interpreter (FIT) is required for this

case;

(b) The FIT to be engaged has a valid letter of engagement issued by the Judiciary;

(c) The FIT will be paid according to the rate prescribed by the Court and adopted by the Legal
Aid Department at the time of engagement;

(d) T understand that if an appointment with the FIT is not cancelled before the FIT has arrived at
the site, a fee equivalent to 2 hours service according to the prescribed rate adopted by the
Legal Aid Department (“Cancellation Fee”) will be payable even though no service has been
rendered. If the FIT is only informed of the cancellation on the day of service and before the
FIT has arrived at the site, subject to approval of the Legal Aid Department having regard to
the circumstances for the cancellation, the Cancellation Fee may be payable even though no
service has been rendered;

(e) I will advise the aided person (through the FIT, if appropriate) that:-

(1) if he / she fails to attend any appointment (such as a meeting / conference / medical
examination / hearing) with the FIT engaged in advance which leads to the
cancellation of the service of the FIT on the day of service; and

(i1) 1in any other case unless the Cancellation Fee is recoverable from and paid by any other
party, the Cancellation Fee will form part of the 1st charge and/or be paid out of the
contribution;

(f) I will provide the written consent of the aided person to engage the FIT in due course;

(g) If for any reason I or any staff of my firm cannot attend any appointment with the FIT
engaged in advance which lead to the cancellation of the service of the FIT on the day of
service, | or my firm will be liable to pay the Cancellation Fee even though no service has
been rendered;

(h) T will duly advise and obtain the consent of the assigned counsel / expert / service provider
who will attend the appointment with the FIT engaged in advance that if he / she / they for
any reason cannot attend the scheduled appointment which lead to the cancellation of the
service of the FIT on the day of service, he / she / they will be liable to pay the Cancellation
Fee even though no service of interpretation has been rendered;
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(1) I will immediately notify the FIT and cancel the appointment once it is confirmed that his /
her service is not required, failing which I or my firm may be liable to pay the FIT the
Cancellation Fee; and

(G) I will observe the requirements set out in the “Guidance Notes to Solicitors Handling Civil
Cases” in Chapter 7 of Legal Aid Department’s “Manual for Legal Aid Practitioners”

concerning Engagement of Interpreters.

Signature of the Assigned Solicitor :

Name of the Assigned Solicitor

Name of Firm

Date
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To be completed by the aided person

(Please complete and return to the Legal Aid Department after the appointment with FIT)

I agree to engage FIT in the above case/proceedings.

I have been advised by my assigned solicitor of the payment terms and that the Director of Legal
Aid (the Director) will first pay the FIT my share of his/her charges if any, on my behalf. I
understand that if I recover or preserve property in the proceedings (e.g. compensation /
damages), have paid or have to pay a contribution, interpretation fee will form part of the 1st
charge or be paid out of the contribution. I also understand that if I fail to attend an
appointment (e.g. a meeting, conference, medical examination or hearing) with FIT engaged, and
in any other case unless the Cancellation Fee is recoverable from and paid by any other party, the
Cancellation Fee payable to the FIT will form part of the 1st charge or will be paid out of the

contribution.

Interpreted by

Signature of Aided Person
Name of Aided Person
Date
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